Vidarebefordra e-post

Om du vill vidarebefordra din student-e-post till en privat adress behdver du géra en regel for detta.
Bérja med att logga in i webmailen som du hittar pa https://mail.his.se

d Outlook

Anmnvandarnamn:

b1dtanro@student his.se ‘

Lésenord:

EXITER RSN ‘

® logga in

Sedan klickar du pa kugghjulet i 6vre hogra hérnet och sedan options

M w oM wr

Refresh ¥ Undo
Automatic replies

Display setfings

Manage add-ins

Offline settings

Change theme


https://mail.his.se/

Sedan i vansterkanten hittar du en meny, valj Inbox and sweep rules

Klicka pa plusset under Inbox rules
|
i

(® Options
Shortcuts

H save X Discard
» General

« Mail Inbox rules
4 Automatic processing
Alitarmatc ephies Choose how email will be handlad, Click the "= icon below to create a new rule.

Undo send .
Inbox and sweep rules @" m T
Mark as read
Message options
Read receipts
Reply settings
« Accounts.
Block or allow
POP and IMAP
4 Attachment options
Storage accounts
< Layout
Conversations S\Neep ruleS

Email signature
These rules run at regular intervals to keep your inbox clean.

Link preview
Message format -
i i
Message list
COn Name

Quick actions
Reading pane

* Calendar

Fyll i ndagot namn
Vilj Apply to all messages i drop-down-menyn
Vilj Redirect the message to... (nu 6ppnas en ny meny)

H oK X Cancel

MNew inbox rule

Name

name
—

When the message arrives, and it matches all of these conditions

[Apply to all messages) b
Add condition
Do all of the following
Redirect the messags to.. v Select people...
Add action

Except if it matches any of these conditions

| Add exception

+'| Stop processing more rules (What does this mean?)



Skriv in den adress du vill vidarebefordra e-posten till, klicka sedan pa Use this address och sedan
Save

T, T T T L, e o T e e L ]

Redirect the messag name@email.com

Use this address: name@email.com
g

>

Search Pad p Search Directory

Your contacts By first name ~

Kontrollera att det ser ratt ut, om allt stammer klicka pa OK

X Cancel

New inbox rule

MName

nams
When the message arrives, and it matches all of these conditions
[Apply to all messages] hud
Add condition
Do all of the following
Redirect the message to.. b some-email@mail.com &&

Agdd action

Except if it matches any of these conditions

Add exception

+"| Stop processing more rules (What does this mean?)

Nu ar det klart!



	Vidarebefordra e-post

